[Tpunoxenne Ne 2

K TIpHKa3y yIpaB/eHus 00pasoBaHus
AZIMUHACTpAlMK 3epHOIPAICKOro paHoHa
ot 14.09.2021 Ne 365

IMoaoxenne
06 06paGoTKe M 3alIHTEe NEPCOHATBLHBIX JAHHBIX pabOTHHKOB
yrpaBpienust 00pa3oBaHusi ATMHHHCTPALHH 3epHorpaackoro paioHa
PocToBckoii obnacTu

1. O6mue noaoxKeHus

1.1. Hacrosimee IToNo)KeHMe YCTaHABIMBaeT MOPANOK MOTYdeHHA, yHeTd,
06paboTKH, HAKONNEHWA W XPAHEHHs JOKyMEHTOB, cojlepyKallliX CBEIEHHUS,
OTHECEHHbIe K [epCOHATBHBIM NAHHBIM DAaOOTHUKOB YMPABICHHA 00pa3oBaHus
AIMUHHCTpALMU 3ePHOTPAJICKOr0 paiioHa PoctoBckoit 001acTu (fanee - ynpas/ieHHE
oGpasosanusi). [Tox paGOTHAKAMH IOJpasyMeBaloTCs A, 3aK/II0YMBIIKE TPYI0BOH
J0rOBOp C yIpaBieHueM 00pasoBaHus.

1.2. llems Hacrosmero IlomoxeHus — 3allMTa MNEPCOHATBHBIX AAHHBIX
pabOTHHKOB ympaBjieHust oOpasoBaHus OT HecaHKIIMOHUPOBAaHHOIro JocTyna H
pasriamienus. [lepcoHanbHble TaHHbIE BCEra SABISIOTCA KOH(DHUICHUUATBHOH, CTPOro
oXpaHseMoi HHbOpMaLHeH.

1.3. OcHoBanueM i paspaborkn HacTosiero ITonoxeHus ABAAIOTCA
Konctutynus Poccuiickoit depepamyn, Tpya0BOH KOIEKC Poccutickon ®enepalivu,
DenepanbHbIH 32KOH OT 27.07.2006 N 152-®3 «O nepcoHaIbHBIX AAaHHBIX», TPYTHE
neiicTBYIOIME HOPMATHBHBIC IIPABOBEIC AKThI Poccuiickoit @enepanuu.

| 4. Hacrosuuee IlojokeHHe W U3MEHEHHsS K HEMY YTBEpPKIAIOTCA
HAua BHUKOM YIIpaBleHHs o0pasoBaHMA M BBOIATCA MPHKA3OM. Bce paOOTHHKH
TOTKHBI GBITH 03HAKOMIEHBI TI0J OAMHCH ¢ JaHHBIM [1010KEHIEM 1 W3MEHEHUAMH K
HeMy.

2. [TonusiTue U cocTas MEPCOHATIBHBIX AaHHBIX

2.1. TlepcoHanbHbIMKM JaHHBIMH SIBIACTCA mobas wHGopMauus, NpsSIMO HIH
KOCBEHHO OTHOCSINASCA K CyOBEKTy MEPCOHATBHBIX JAHHBIX — OMPeIeIeHHOMY HIIH
omnpeessieMoMy QU3UIECKOMY JHILY.

2.2. [epcoHaabHBIMU TAHHBIMH, Pa3spelieHHbIMH CcyOBEKTOM MEePCOHATBHBIX
NAHHBIX JUIS  PACHpOCTpaHEHWs, SBISIOTCA [EPCOHANBHBIE  JAHHDIC, AOCTYyI
HEOTPAHHYEHHOro Kpyra JHIl K KOTOPBIM IPE0CTaBIeH cyOBEKTOM MEPCOHATBHBIX
TAHHBIX [YTEM a4l Coracus Ha oGpaboTKy MepCOHAIBHBIX AaHHBIX, pa3peleHHbIX
cyOLEKTOM  IIePCOHANBHBIX — JAaHHBIX  JUIA pacrpoCcTpaHeHust B TOpPSIKeE,
npexycmoTpeHHOM DezepanbHbIM 3aKOHOM OT 27.07.2006 N 152-@3.

2.3. CocTaB epCOHATBHBIX JaHHBIX Pa0OTHUKA:

- (haMuIUsl, UMs, OTYECTBO, JaTa U MECTO POXKACHHA, rpaXK1aHCTBO;

- 11071, BO3PACT;

. cBemenms 00 00pa3oBaHMM, KBaTH(QUKALWH, npoheccHOHATbHOM



ITOATOTOBKE, ITOBBILLIEHHUH KB&HH@HKHL{HH;

- [IpeXXKHue (})aMHJIPIH, HMs, OTHECTBO, AaTa, MECTO W IIpHYHHA H3MCHCHUA (B
ciydae U3MEHEHM ),

- HH(bOpMaHI/IH O BIaAE€HUH MHOCTPAHHBIMHU SI3BIKaAMH, CTEIICHb BIIaJE€HHUS,

- CBelleHUs 00 yd4eHOH CTeleHH, yYeHOM 3BaHUH (1aTa MpUCBOEHHs, HoMepa
TUIIIOMOB, aTTECTATOB);

- TOCYIapCTBEHHBblE Harpajbl, WHbIE HArpajbl W 3HAKH OTIHYMS (KeM
HarpaxIeH U Koraa).

- aapec perucTpalii U GakTHYeCKOe MECTO KHUTENhCTBRE,

- CEMEeHHOE TOJIOKEHHE, HATMY1e IeTeH, COCTaB CEMbH, POICTBEHHbIE CBSI3H;

- (bakThl OHorpaduu U MpeabIAyllas TPyIoBas AEATENBHOCTL (B TOM YHCIIE
MecTO paboThl, CyAUMOCTb, clIy)k0a B apMUH, paboTa Ha BbIOOPHBIX AOKHOCTAX, Ha
rocyIapcTBEeHHOM cayxbe u ap.);

- (hMHAHCOBOE IMOJIOXKeHHe, CBeIeH!s O 3apaboTHOM T1aTe, HOMepa pacyeTHbIX
C4eTOB, 0AHKOBCKHX KapT;

- IacTIOPTHEIE JaHHbIE;

- CBEJIEHHS O BOMHCKOM Y4eTe;

- CBEJIEHHUS O COLMAIBHBIX JIBIOTax;

- UIeHTU()UKAIIMOHHBIH HOMED HAJIOTOIIATe bIINKA;

- HOMEp CTpaxOBOI'0O  CBHJETEIbCTBA  0043aTE€NBHOrO  MEHCHOHHOTO
CTPaxOBaHHU4.

- CIIEUHAJIbHOCT;

- 3aHHUMaeMas JOJIZKHOCTE,

- pa3Mep 3apabOoTHOM IJIaTHhI,

- HaJIu4ue CyIUMOCTeH;

- HoMepa Tee(OHOB;

- coJiep;KaHue TPYJAOBOI0 JOroBOPa;

NOVIMHHHUKHY U KOIUU NMPUKA30B IO TUYHOMY COCTaABY;
JIHYHBIC O€lia, TPYIOBBIC KHHXKH U CBEACHHUA O pr,I[OBOI:I JACATCIBHOCTH,
OCHOBaHUS K IPUKa3zaM 110 JTUYHOMY COCTaBY;

- Je€lla, coaepiKalmue MaTtephalibl II0 IMOBBIIICHHUIO KBEUH/I@)HK&L[HH H
[MEPENOATOTOBKE COTPYAHHUKOB, UX aTTCCTAIIHH, C-J'Iy}KGGHBIM paccjie10BaHUAM]

- KOTTMM OTHETOB, HaIpPaBJIseMbIX B OpraHbl CTATUCTUKH;

- CBeJEHHS O pe3ylabTaTax MEAUIMHCKOTO OOC/IeZIOBaHUS Ha MpeaMeT
TOZTHOCTH K OCYIIECTBIEHUIO TPYAOBBIX 00S3aHHOCTEIH;

- CBEJAEHHUA O MEIUIITMHCKHUX I'[]I)OCI)PIJ'IBKTH‘-IGCKHX IMTPUBUBKAX;

- nonmric OMC.

- (})OTOr‘panHH WM WHBIC CBEICHHA, OTHOCAIIHUECA K IMEPCOHAIBHBIM JTaHHBIM
paboTHHKa;

- MPUHAAJIEKHOCTD JULA K KOHKPETHON HAIlMW, STHUYECKOH IpyIIe, pace;

- npeGbIBaHKE 3a TpaHHIIeH (Korna, rie, ¢ Kakoi Leibio).

- CBEIEHHS O BBIMIOJNHSIEMON pafoTe ¢ Hauyana TPYJOBOH JeSTelbHOCTH
(BKJIIOYasi BOEHHYIO CIyK0y, paboTy 110 COBMECTHTENILCTBY, NTPEANPUHUMATEIBCKYIO
NesATebHOCTh U T.I1.).

- CTeNeHb pOACTBa, (GaMUIMH, HMEHA, OTYECTBA, JAaThl POXKIACHUS OTU3KHX
POICTBEHHHUKOB (OTLIA, MaTepH, OpaTkeB, cecTep U AeTeil), a Takke My»xKa (JKeHBl).



- MecTa pOXJIeHMs, MecTa paboTbl M JOMalllHMe ajapeca ONM3KHX
DOICTBEHHHUKOB (OTLa, MaTepH, OpaTheB, cecTep U JeTel), a TakkKe My¥xKa (JKeHbI ).

-  peNuruo3Hble ¥ TONUTHYecKHue YyOexneHus (MPHHAMIEKHOCTh K
pEJMIMO3HOM KOH(QeccHu, HUNeHCTBO B TMOJWTHYECKOH MapTHH, Yyd4acTHe B
00II1eCTBEHHBIX 00beIHHEHNSAX, B TOM HKcTe B podcoro3e, U 1p.);

- CBEJIEHHUA O TOX0aX (B TOM YHCJIE C TIPeIBITYIIIUX MeCT padOoThl), UMYILIeCTBE
1 00s3aTebCTBAX HMYIIIECTBEHHOTO XapaKTepa, a TAKKe 0 10X01axX, 00 HMYILECTBE H
06s13aTebCTBAX UMYIIIECTBEHHOTO XapaKTepa WICHOB CEMbH.

- JIeJIOBBIE W WHBIE JTUYHBIE Ka4eCcTBa, KOTOPhIe HOCAT OLIEHOYHBbIH XapaKTep;

- XapaKTepPHUCTHKH, KOTOpble  UIEGHTHUQHULUHUPYIOT  (QHU3HOIOTHYECKHE
0COOEHHOCTH YeJI0OBEKAa U Ha OCHOBE KOTOPBIX MOKHO YCTAHOBHUTE €0 JTHYHOCTE.

M3 yKa3aHHOro CIMCKa YIpaBlIeHHe 00pa3oBaHHs BIpaBe MOIy4aTh H
HCIIOJIB30BaTh TOJBKO T€ CBEIEHHUs, KOTOPbIE XapaKTEpPU3yKT TpakkIaHHHA Kak
CTOPOHY TPY/ZI0BOI'O 10rOBOpa.

2.4. Ceenenus, ykaszannple B 11. 2.3 Hacrosiuero [TonoxeHus, ¥ T10OKYMEHTBI,
HX COlepKalllie, SABNSIOTCS KOHGHUAEHIHAIbHBIMU. PeXMM KOH(HIEHUHAIBHOCTH
MepCOHAIBHBIX JaHHBIX CHUMAeTCs B CIydasx o0e3IHYUBaHHS MM 110 HeTeueHuH S0
JIeT CpOKa XpaHeHHUs, eCIU UHOE He OIPEIENIEHO 3aKOHOM.

2.5. JIOKYMeHTaMH, COJepKallliMH IIepCOHalIbHblEe [aHHble pPabOTHHUKOB,
SBIISIIOTCS:

- KOMIUIEKCH JOKYMEHTOB, COIPOBOXJAAIOLIMX Ipouecc ohopMIiIeHHs
TPYAOBLIX OTHOLUEHHUH NpHU ITpreMe Ha paloTy, [1epeBo/ie, YBOJIbHEHHUH,

- KOMILTEKC MATEPHUATIOB II0 aHKETHMPOBAHWIO, TECTUPOBAHHUIO, MPOBEIEHHIO
cobece1oBaHUM ¢ KaHAMAATOM Ha JOJKHOCTE;

- MOJJIHHHUKHY M KOIKH MIPUKA30B (pacropsbkeHui) 1o Kaapam,

- JIMYHBlE Jejla, TPYAOBBIe KHIDKKM, CBEJACHHMS O TPYHAOBOH AesATE/IbHOCTH
pabotnukos (CT/I-P);

- J1en1a, coJiepyKalllie MaTepHalsl aTTecTaluil padOTHHUKOB;

- JleJ1a, Coflep Kallie MaTepHralbl BHyTPEHHUX pacCiie10BaHuH;

- CIpaBOYHO-UH(GOPMALMOHHBIN OaHK AaHHBIX TO TEPCOHANy (KapTOTEKH,
JKYPHaJIbl);

- KOIIMM OTYEeTOB, HAIPABISEMBIX B TOCYIapPCTBEHHBIE KOHTPOJIHPYIOLIHE
OpraHsL.

3. O6s13aHHOCTH yIpaBlIeHNs 00pa3oBaHus

3.1. B nmemsx obfecriedeHuss mpaB W cBOOOD 4YenoBeka W TIpakaaHHHa
yhpaBneHHe o0pa3oBaHMs M ero IpeicTaBUTENH INpH 00padoTKe NepCoHabHbIX
JaHHBIX pabOTHHKA 00A3aHbI COOMONATE CAEMyIOLIMe O0LIHe TPeOOBaHHS

3.1.1. O6paboTka MepcOHATBHBIX TaHHBIX PA0OTHHKA MOKET OCYIIECTBISATHCS
HCKIIOYUTENBHO B IENSIX o0ecriedeHus coOMOAeHHs 3aKOHOB H HHEIX HOPMATHBHBIX
IPaBOBBIX AKTOB, COJEHCTBHMS pabOTHHKAM B TPYHIOYCTPOHCTBE, OOYYEHHH H
NPOABMXKEHHHM T0 cryxkbe, obecriedyeHuss IUYHOH O€30MacHOCTH PabOTHHKOB,
KOHTpOJIS KONM4YecTBA W KadecTBa BBITIONHAEMOH pabGoTel U obecredeHHs
COXPaHHOCTH MUMYIIIECTBA.

3.1.2. Tlpu ompemenenusr oO0beMa U colepKaHHA 00pabaThlBaeMbIX



NepCOHANBHEIX NaHHbIX paCoTHHMKa PaboTomartenb HOKEH PYKOBOACTBOBATHCH
Koncrutyuueit Poccuiickoit ®enepaunu, Tpynoseim koaekcom Poccuiickon
denepaliv ¥ UHBIMHU (eiepalIbHbIMU 3aKOHAMH.

3.1.3. Bce mepcoHaibHBIE JaHHBIE pabDOTHUKA ClleAyeT IOojay4aTb Yy HEro
camoro. Eciu mepcoHanbHble JaHHblE paOOTHMKA BO3MOXKHO TMOJYYHTH TOJIBKO ¥
TpeThel CTOPOHBIL, TO pabOTHHUK TOJIXKEH OBITh YBeIOMJIEH 00 3TOM 3apaHee U OT HErO
JOJKHO OBITh TIOJYUEHO TUCHMEHHOE COrviacHe. YpaBieHrne 00pa3oBaHHs coo0maeT
pa0OTHUKY O LesX, M[peArnoaraéMelX HCTOYHHKAX M Crocodax IMoTydeHus
IIepCOHAJIPHBIX JIAHHBIX, a TakKKe O XapaKTepe IOI/IeXKallluX MOJIY4EHHIO
NEePCOHAJIbHBIX MHOAHHBIX U TIOCIEACTBUAX OTKa3sa paﬁDTHHKa O0aTh I[MHCBMEHHOC
COTJIacHE Ha UX IIOJTYYCHHEC.

3.1.4. YnpaBnenue oOpa30BaHUs He UMeeT MpaBa Moiay4aThk U 0OpadaTeIBaTh
TMEPCOHAIBHEBIE MOAHHEBIC paGOTHHKa O €ro IOJHUTHYECKHX, PEIIMTHO3HBIX H HHBIX
yOeKIeHusIx W 4YacTHOM JKM3HM. B cily4asiX, HEnocpeICTBEHHO CBS3aHHBIX C
BOMPOCAMHM TPYAOBBIX OTHOLIGHWH, B COOTBETCTBMH CO CT.24  KOHCTUTYLHH
Poccwuiickoit ®enepannu PaboTtonatens BIpase MnoiydaTh U 00padaThiBaTh TaHHBIE O
YacTHOH KHU3HHU pa60THHKa TOIBKO C €0 NHCBMECHHOTO COI'JIaCHA.

3.1.5. Yrpasnenue obpa3oBaHHA He UMeeT [paBa ModydaTh U 00pabaTbiBaTh
nepcoHasbHble JTaHHBIE PAOOTHUKA O €ro YWICHCTBE B OOILECTBEHHBIX 00be IHHEHHIX
WK ero Mpodcor03HOH eATENbHOCTH, 3a HCKIIIOYEHHEM CITy4aeB, MTpeayCMOTPEHHBIX
(dhenepalbHBIM 3aKOHOM.

3.1.6. Tlpy TOpWHATHH peLIeHHH, 3aTparuBalOLIMX HHTEPechl PabOTHHKA,
yIpaBjieHHe 00pa30BaHUs He UMeeT [IpaBa OCHOBLIBATELCS Ha MEePCOHAIBHBIX JTaHHBIX
pabOTHHKA, MOMYYEHHBIX HUCKJIIOUUTEIBHO B pe3y/bTaTe HX aBTOMATH3HPOBaHHOM
00pabOTKH MM 3TIEKTPOHHOI'O I10JIYYEHHS,

3.1.7. 3alikTa TepcOHANbHBIX NaHHBIX PadOTHHMKA OT HENPaBOMEPHOIO HX
HCII0/1b30BaHHsl HIIH YTPaThl I0JDKHA ObITH 0OecIiedeHa yrpas/ieHHeM 00pa3oBaHus 3a
CYET ero CPeJICTB B MOPSIKE, YCTAHOBIEHHOM (hefiepaibHbIM 3aKOHOM.

3.1.8. PaGOTHUKH H MX MPEeACTaBUTENH AOJKHbl ObITh O3HAKOMJIEHbI 1101
MOANMCE ¢ JOKATBHBIMM akTamMu PabGoTonatens, yCTaHABIMBAIOLIMMH TTOPSIIOK
00pabOTKH IEepCOHANBLHBIX JAHHBIX palOTHUKOB, a Takxke 00 uX ImpaBax H
0053aHHOCTAX B 3TOMH 00J1aCTH.

3.1.9. PaGoTHHKHU He HOJIKHBI OTKA3bIBAaThCsl OT CBOMX IIPaB HA COXpaHEeHHUE U
3alLUATY TaHHBL.

4. O6si3aHHOCTU paOOTHHUKA

PaborHuK 00s13aH:

4.1. TlepemaBare ympaBjieHHIO OOpa3OBaHUS WJIM €ro MNpeacTaBUTENIO
KOMIUIEKC [JOCTOBEPHBIX AOKYMEHTHPOBAHHBIX MNEPCOHANIBHBIX [JaHHBIX, MepeyeHb
KOTOPBIX YCTaHOBJeH TpyaoBsM koJekcoM Poccuiickoi Menepanuu.

4.2. CBOEBpPEMEHHO B pPasyMHBIM CpOK, He MPEBBIIAOINHA 5 1HeH, coodmarsh
B yIIpaBiieHHe 00pa3oBaHus 00 U3MEHEHUH CBOMX IIEPCOHAIBHBIX TaHHbIX.



5. TIpaBa paboTHHKa

PaGoTHuK uMeeT Ipaso:

5.1. Ha momHyto HHGOPMALIHIO O CBOUX [EPCOHANBHBIX AaHHBIX U 00paboTke
3TUX JIaHHBIX.

5.2. Ha cBoGOIHBIH OeCIIaTHBIA AOCTYII K CBOMM IEPCOHAIbHBIM JaHHBIM,
BKJIIOYAs MPaBO Ha ToJTydeHHe KOmMi 000 3amucy, coaepxkalield nepcoHalbHble
JaHHBIE ~ COTPYAHHWKa, 33  HCKIIOYEHHEM  ClIyudaeB,  [PEXyCMOTPEHHBIX
3akoHo1aTeTbcTBOM Poccutickod Menepanuy.

5.3. Ha pgoctynm K MEIMIHHCKUM [aHHBIM C IIOMOIIBIO MEIUIMHCKOTO
CIIelMaIucTa Mo CBOeMY BEIOODY.

5.4. TpeGoBaTh MUCKJIIOUEHMS WM WUCIPABICHUS HEBEPHBIX, WM HETOIHBIX
MepcOHANBHBIX [aHHBIX, a TaKKe JaHHBIX, OOpadOTaHHBIX C HapyIIeHHEM
TpeGoBanumii, OpeIeIeHHBIX TPYIOBBIM 3aKOHOAaTebCTBOM. [Ipu oTKase ynpasieHis
00pa30BaHUs HCKIIOUHTH WIH UCIPAaBUTh [€PCOHAIBHBIC TAaHHBIE COTPYIHHKa OH
MMeeT TIPaBO 3asBHTh B [IMCHMEHHOH (OpMe YIpaBleHHIO 00pa3oBaHHA O CBOEM
HECOrJIACHH C COOTBETCTBYIOLINM 000CHOBaHHEM TaKoro Hecornacus. [lepconanbhblie
JaHHEIE OIIEHOYHOIO Xapakrepa COTPYAHHK HMMEET MPaBO [ONOTHUTH 3aABICHHEM.
BBIPAKAIOIIAM ero cOOCTBEHHYIO TOUYKY 3PEeHHS.

5.5. TpeGoBarh W3BeLIEHHs yNpaBIeHHeM 00pa30BaHUA BCEX JHII, KOTOPbIM
paHee OBUTH COOOLIEHBI HEBEPHBIE WM HENOJIHBIE [EPCOHANbHbIC NaHHbIC
COTpYIHHKA, 000 BCceX MPOM3BENEHHBIX B HUX WCKIIOYEHHAX, MCIPABICHHSAX HIIH
JOTIOJTHEHUSX.

5.6. OGxanoBaTh B CyJ mobble HepaBOMEpHble JeHCTBUs UK Oe3leHCTBHE
yIpaB/ieHus o0pa3oBaHust npu 00paboTKe H 3aLIUTE ero NePCOHANTBHBIX TaHHBIX.

5.7. Onpenensath CBOMX MpeACTaBUTENEH TS 3alIMThl CBOMX MEPCOHATbHBIX
JIaHHBIX.

5.8. TpeGoBaTh MpeKpaTUTh B Moboe BpeMsa Mepeaady (pacnpoCTPaHEHHE,
NpeJoCTaBieHre,  AOCTyN)  TMEpCOHANbHBIX — JaHHBIX,  Pa3peIleHHbIX A/
pacnpocTpatnenus. Tpebosanume odopmisieTcs B MHCbMEHHOM BHIE. OHO J0JI7KHO
BKIIOYaTh B cebs  (QaMHaMio, WMs, OT4ecTBO (NP HANMYHH), KOHTAKTHYIO
uHGbopMaIMIo (HoMep TenedoHa, anpec NMEKTPOHHOH IMOYThI HIIH MOYTOBBINM aapec)
paboTHHKA, a TaKKe NepeveHb [EPCOHANBHBIX [3aHHBIX, o0paboTka KOTOpBIX
NOTEXKHUT IPEKPaIIEHHIO.

6. C6op, 06paboTKa ¥ XpaHEeHHE MEPCOHATBHBIX JaHHBIX

6.1. OGpaboTka NepcoHANBHLIX IaHHEIX paboTHMKa — Joboe aeficTsue
(omepamust) WM COBOKYNHOCTh JefiCTBMH  (Omepauuii), COBEpIIAEMBIX ¢
MCIIOB30BAHMEM CPEICTB aBTOMATH3AIMU MM 03 UCIOIb30BaHUA TaKHX CPEICTB C
repcoHATbHBIMI 1aHHBIMH, BKII0Yas cOOp, 3aluch, CUCTEMAaTU3ALHIO, HAKOIICHHE,
XpaHeHHe, yTouHeHHe (OOHOBIEHME, H3MEHEHHE), M3B/ICYCHHE, HCIOIb30BaHMeE,
nepenady  (pacmpocTpaHeHue, — [PENOCTaBleHHE,  JAOCTYI),  ODe3IMyHMBaHMe,
BI0KHpOBaHUe, ylaleHHe, YHHITOKEHNE ePCOHalIbHBIX TaHHBIX paboTHHKa.

6.2. Bece mepconasnHble 1aHHBIe Pa0OTHMKA CllelyeT MOTy4aTh Y HEro camoro.
Ecii mepcoHalbHbIE NaHHBIE PAaGOTHHKA BO3MOKHO TIOIYYHTb TOIBKO Y TPeTheH



CTOPOHBI, TO pabOTHUK J0JIKEH ObITh yBeIOMJIEH 00 3TOM 3apaHee U OT HEro J0JKHO
OBITH MOJTy4EHO MUChMEHHOE CoTacHe.

6.3. YmpasneHue o0pa3oBaHus JOKHO COOOLIMTH PabOTHHUKY O LesX,
TIpe/rojiaraéMbelX HCTOYHHKAX M CMOco0ax MOMyHeHHs IEPCOHAIBHBIX JaHHBIX, a
Tak’Ke O Xapakrepe MOIeKallMX IOJYYeHHIO TIePCOHANbHBIX NaHHBIX H
MocJIeICTBUSAX OTKa3a pabOTHHUKA JaTh IMTMCbMEHHOE COTTIacHe Ha MX MOJIy4eHHe.

6.4. PaGOTHHK TMpeJACTaB/seT YIpaBlIeHUIO O0Opa3oBaHWs IOCTOBEpPHBIC
cBemeHusi 0 cebe. YrpaBneHue o0pa3oBaHHs NPOBEPsET NOCTOBEPHOCTH CBEJICHHMH,
cBepss JaHHblE, TPeJCTABIEHHble PaOOTHUKOM, C MMEIOLMMKCS y paboTHHKA
mokymenTamu. [Ipezcrapienne pabOTHHKOM IOJUIOXKHBIX JOKYMEHTOB WITH JIOKHBIX
CBeJleHUIl NpM IOCTYIUIEHUH Ha paboTy SBISETCS OCHOBAaHWEM JUIS PACTOPXKEHHSA
TPYZAOBOI'O IOrOBOpA.

6.5.1. Tlpu moctyruieHHd Ha paboTy pabOTHHK MPEeIOCTABISAET OPHUIHHATDI
J0KYMEHTOB, COJIepIKalllMe €ro IIepCOHalbHbIE 1aHHBIE.

6.5.2. B uuyHOM jejie XpaHATCs JOKYMEHTBI TEpCOHAJIBHOIO Y4eTa,
OTHOCAIIMECS K IIEPCOHATBHBIM JaHHBIM PabOTHHKA.

6.5.3. Jluuynoe meno paboTHHMKAa oQoOpMIsSeTCs Moc/e H3AaHHA MPHKasa O
npueme Ha pabory.

6.5.4. Bce IOKyMEHTHI JMYHOIO jlefa MOAIIMBAIOTCA B OOJIOKKY oOpasua,
YCTAaHOBJIEHHOTO B ympasineHuu oOpasopanus. Ha Hell yKa3piBatoTcs (QaMHIHs, UM,
oT4ecTBO pabOTHHKA, HOMEP JINYHOIO Jiena.

6.5.5. Bce moKyMeHTHI, NOCTYNArOIIME B JHYHOE €710, pacrofararTes B
XPOHOJIOrHYeCKOM mopsiake. JIMCTBI JOKYMEHTOB, TOALIMTBIX B JHYHOE €0,
HYMEpYIOTCH.

6.6. YmpasieHne 06pa3oBaHus He HMeeT IpaBa MoTydaTh W oOpabdaThiBaTh
NepcoHasIbHbIe aHHbIe pabOTHHKA O €T0 PAcOBOH, HALIHOHATBHOH NPHHAIEKHOCTH,
TOJUTHYECKHX B3TNANAX, PEMTHO3HBIX H (HIOCOPCKUX yOeKAEHHUSX, COCTOAHUH
370pOBbsl, MHTHUMHOM KWU3HW, 3 HCKIIOYEHHEM CIIydacB, MpeayCMOTPEHHBIX
Tpynossim KoxexcoM Poccuiickoi Penepaniu v ApYrUMH (denepaibHBIMH 3aKOHAMH.

6.6.1. OO0paborka  TNEpPCOHANBHBIX  JAHHBIX,  Pa3pelIeHHBIX 17
pacIpOCTpaHeHus, W3 4YHCla CHEeUHMaNbHbIX KaTeropuH IEPCOHAIbHbLIX NaHHBIX,
ykasaHHelX B 4. | cr. 10 DexepanpHoro 3akona ot 27.07.2006 N 152-03,
JI0ITyCKaeTCsl, eClH cOoO/II0NaloTCsl 3ampeThl U YCIO0BHSA, NIPEAYCMOTPEHHbIC CT. 10.1
yKa3aHHOIO 3aKOHa.

6.7. PaGoToaTenb He MMeeT IpaBa Mony4aTh U 00padaThlBaTh NEPCOHATbHbIE
naHHble pabOTHHKA O €ro YiIeHCTBe B OOIIECTBEHHBIX OOBEIMHEHMAX WU €ro
Mpo(coO3HON  IesTeTEHOCTH, 32 HMCKIIOYeHHeM  CIydaeB, MPEayCMOTPEHHBIX
TpynoseiM  KomexkcoM Poccuiickodt @enepauuu HIM  HHBIMH dbenepaabHBIMH
3aKOHaMH.

6.8. OOpaboTKa IepCOHANBHBIX JaHHBIX PabOTHUKOB  YTIPaBICHHEM
00pa3oBaHKsl BO3MOKHA TONIBKO ¢ MX corjacusi. MCckiodeHne COCTABISIOT ClyHak,
IpeyCMOTPEHHblE 3aKOHOJaTenscTBoM Poccuifckod @exepaunyt (B HacTHOCTH,
cormacie He Tpebyercs NpY HATMYMM OCHOBAaHMH M COOMIONEHWH YCIIOBHI,
MepeyrcleHHslX B . . 2 - 11 4. 1 ¢T. 6, 1. . 21 -104. 2 ct. 10, w. 2 cT. 11
denepanpHoro 3akona ot 27.07.2006 N 152-03).

6.9. TTnuceMeHHOe corjiacke pabOTHHKa Ha 00pabOTKY CBOMX MEPCOHATIBHBIX



JTaHHBIX JIOJDKHO BKIIIOYATh B ce0s, B YaCTHOCTH, CBEIEHUS, YKa3aHHbIe B 11. | - 9 u.
4 ct. 9 @enepanbHOro 3akoHa ot 27.07.2006 N 152-@3.

6.10. ITlucemeHHoe cormacue paOOTHHKA Ha OOpabOTKY NepCOHANBHBIX
JaHHBIX, Pa3spelICHHBIX I pacrnpocTpaHeHus, oQOPMISETCsT OTAEIBHO OT APYTHX
corfmacuii Ha 00pa0oOTKy ero nepcOHalBHBIX MNaHHBIX. [IpH 3TOM COOII0IAOTCS
YCIIOBHSA, MpPeIyCMOTPEHHBIe, B 4acTHOCTH, cT. 10.1 @enepansHoro 3akoHa oOT
27.07.2006 N 152-®3. TpeOGoBaHHS K COMEPKAHHKO TAKOTO  COrIacus
YCTAHABIMBAIOTCS  yMOJHOMOYEHHBIM OPraHoM N0 3allUTe TMpaB CYOBEKTOB
NepCOHAIBHBIX JTaHHBIX.

6.10.1. TlucemeHHOe cornacme Ha OOpabOTKYy IEPCOHANBHBIX JaHHBIX,
Pa3pellleHHBIX U1 PacmpoCTpaHeHHs, paOOTHHK IIPElOCTaBIAET B yIpaBlieHHe
00pa3oBaHUs JTUUHO.

6.10.2. PaGoTomarens 06s3aH He mo3aHee TpeX paboyMx OHEH ¢ MOMEHTa
TIOJIyYeHHS. YKa3aHHOIO COrjacus OmyOlMKOBaTh HHOOPMALHUIO 00 YCIOBHAX
00paboTKH, O HaTHYMH 3aMPeTOB U yCIOBH Ha 06paGOTKY HeOrpaHHYeHHBIM KPYToM
JIUII [TEPCOHAJIbHBIX JaHHBIX, Pa3pellIeHHEIX IS paclpOCTpaHEeHHS.

6.10.3. Coruacue Ha 00pabOTKY MEPCOHANBHBIX TAHHBIX, Pa3pelIeHHBIX 14
pacmpoCTpaHeHHs, [PEKpallaeT CBOE JEHCTBHE € MOMEHTa TOCTYIUIEHHS B
ylipasjieHHe o0pa30BaHUs TpeOOBaHUs, YKa3aHHOTO B I1. 5.8 HacTosero [TonoxeHus.

6.11. B cootBeTcTBHH cO cT. 86 Tpynosoro koaekca Poccuiickoi dexepanuu
B LleX oOecriedeHus npaB u cBoOOJ YesloBeKa W rpakaaHuHa Pabortoaareas U ero
MPEeICTaBUTENM IIpH 00pabOTKe NepcoHanbHBIX [AaHHBEIX pabOTHHKA IOJDKHBI
cobnoaaTh, B 4aCTHOCTH, CleAYIOIIHe o0IIHe TpeOOBaHUS:

6.11.1. Ilpu omnpeneneHun obwvema H coaepaHus 0OpadaTbIBAEMbIX
MEPCOHANBHBIX  JAHHBIX  paboTHMKA  yhpaBieHHe  00pa3oBaHWUs  JIOJIKHO
pykoBoAcTBOBaThcs Koncturynmeit Pocculickolt ®enepaunu, TpydoBeiM KOZEKCOM
Poccuiickoii ®enepauny U UHbIMU (eepaTbHBIMKU 3aKOHAMHU,

6.11.2. Ilpy NpuHATUM peLISHWH, 3aTpardBalOLIMX HHTEpechl paboTHHKA,
ylpaBjeHHe 00pa3oBaHus HE UMeeT IIpaBa OCHOBBIBATHCS HA MTEPCOHATBHBIX JaHHBIX,
MOJTy4YeHHBIX HCKIIOUMTENIBHO B pe3y/bTaTe UX aBTOMAaTH3UPOBaHHOM 00paboTKH HITH
3]1€KTPOHHOTO MOJYYeHHUS.

6.11.3. 3amuTa nmepcoHanbHBIX MAAHHBIX pabOTHUKA OT HEMPAaBOMEPHOIO HMX
HCTI0JIb30BaHHs, yTpaThl obecleyrBaeTcsl yrnpaBlIeHHEeM 00pa30oBaHHs 3a CYET ero
CPEICTB B MOPsIZIKE, yCTaHOBIIEHHOM TpynoBeIM kogexcoM Poccutickoit Meaepanuu u
MHBIMU (eepabHBIMK 3aKOHAMHU.

6.11.4. PaGOTHUKH U WX TNPENCTABUTENW TOKHBI OBITh O3HAKOMJIEHBI 10
TIOAMHUCKY ¢ TOKYMEHTaMH yIpaBlIeHHsI 00pa30BaHusl, YCTaHABITHBAIOIINMHU MOPAI0K
00pabOTKK MEepCOHANBHBIX JaHHBIX, a TakKe 00 UX MpaBax M O00sS3aHHOCTSX B 3TOM
00J1aCTH.

6.11.5. PaOOTHHKH He NOKHBI OTKA3bIBATECS OT CBOUX IPAB Ha COXPAHEHHE U
3QIIUTY TalHBI.

7. Ilepenaya nepcoHaNbHBIX TaHHBIX

7.1. Tlpn nepemaue mnepcoHaNbHBIX [NAHHBIX pPa0OTHHKA B YIpaBIeHHH
00pa3oBaHus JOKHBI COOMIONAT ClIeAYIOIIHe TPeOOBAHHS:



- He coo0IIaTh MNepcoHalIbHble AaHHble PabOTHHKA TpeTbeil CTOpoHe G6es3
MMCBMEHHOI0 corjacus pabOTHMKA, 3a MCKJIIOYEHMEM CIy4daeB, KOIga 3To
HEeOOXOIMMO B LEJISX MPEeRyNpeXxIeHUs Yrpo3bl KU3HHU W 3J0POBbIO pabOTHMKA, a
TaK)Ke B CIIy4asix, yCTAHOBJIECHHBIX (eIepaTbHBIM 3aKOHOM;

- He co00I11aTh NepcOHaNbHbIe JaHHbIe PAOOTHUKA B KOMMEPUECKUX Lesax 0e3
ero MUCbMEHHOTO COT/IacHS;

- IPeayNpeAUTS JIUI], MOTYHaIOINX NepCOHATbHbIE TaHHEIE pa0OTHHKA, O TOM,
YTO 3TH JaHHBIE MOTYT OBbITh HCMONB30BaHBl JHIIL B LEJSX, [T KOTOPBIX OHH
cooOuieHsl, ¥ TpeboBaTh OT ITHX JHUI MOATBEPIKIAEHHUS TOLO, YTO 3TO MPABUIO
codmoneno. Jluma, moaydarolye IepcoHANbHBIC MaHHBIE pAbOTHHMKA, OOS3aHEI
cobmronaTh KOH(HUAEHUWANBHOCTh. JlaHHOE TIONOKEHHe HE pACIpOCTpaHseTcs Ha
00MeH IepCOHAJBbHBIMH HAaHHBIMH palOTHHKOB B [MOPSAIKE, YCTAHOBIEHHOM
(penepanbHBEIMH 3aKOHAMH;

- paspemiatb JOCTYyNl K TI€PCOHAJbHBIM [aHHBIM pPabOTHHKOB TOJBKO
CIIeLHAIEHO YITOJITHOMOYEHHBIM JIMLIAaM, [IPYU 3TOM YKa3aHHbIC JIMIA TO/KHBI UMETh
PaBo MOTYYaTh TOJIBKO T€ IepCOHANbHEIE JaHHble pa0OTHHKA, KOTOPbIe HEOOXOIUMEI
TS BBITIOJIHEHUS KOHKPETHEBIX QYHKLIUIA;

- HE 3anpaliuBaTh MHGOPMAIMIO O COCTOSHHHM 3J0pOBbS pabOTHHKA, 3a
UCKIIIOYEHHEM TeX CBEIEHHH, KOTOpble OTHOCSTCS K BOIMPOCY O BO3MOMKHOCTH
BbIIIOJIHEHUSI PAOOTHUKOM Tpy10BO# DyHKIIHH;

- IepedaBaTh IIEPCOHAbHBIE NaHHble pabOTHHKA  IPeICTABUTEIAM
padOTHUKOB B MOPAIKE, YCTAHOBICHHOM TPYIOBBIM KOJEKCOM PoccHICKOI
Qenepallid, M OIPAHUYMBATL 3TY HHOOPMALMIO TOJIBKO TEeMH IMepCOHAIbHLIMU
JaHHBIMH paOOTHHUKA, KOTOpble HEOOXOAMMBI JUIsl BBIMOJHEHHUS YKa3aHHLIMH
MpeACTaBUTEIAMU UX (QYHKIIHIA.

8. JIoCTYIT K IepcOHaIbHBIM AaHHbIM Pa0OTHHKA

8.1. BuyTpennwmii gocryi.

IlpaBo noctyna K nepcoHaabHBIM JaHHBIM COTPY/AHUKA HMEIOT:

- Ha4aJbHUK yNIpPaBlIeHUs 00pa3oBaHus,

- CIIELIMAJIACT, OTBEYAIOLIMH 32 AEIOPOU3BOICTBO;

- PYKOBOJMTEIM CTPYKTYPHBIX MNOJApasfe/]eHMA MO  HAmpaBIeHHIO
NeATeNbHOCTH  (JOCTYN K JIMYHBIM JaHHBIM TOJBKO pabOTHHKOB CBOEro
MOJIpasie/IeHusl) 10 COTTIaCOBAHUIO C HAYaIbHUKOM YIIpaBIeHUs 00pa30oBaHus;

- TIPH TIEPEBOJIE U3 OJIHOTO CTPYKTYPHOIO IOApa3ieleH!s B APYroe A0CTVII K
NEPCOHAIBHBIM  JaHHBIM pabOTHMKAa MOXET HWMeTb pYKOBOAMTETh HOBOTO
NOJpas/iesIeHus 110 COINIaCOBAHUIO ¢ HA4aIbHUKOM YIIPaBIeHHsS 00pa30BaHMs;

- pabOTHUKHM OyXraiaTepud — K T€M JaHHBIM, KOTOpbI€ HEOOXOAWMBI st
BBINIOJIHEHUSI KOHKPETHBIX (QYHKITHIH;

- caM pabOTHUK, HOCUTEIb TaHHBIX.

8.2. BuewmHu#t gocryr.

YnpasiaeHue o0pa3oBaHUs BIPaBe OCYILIECTBISATh Mepenady MepCOHaTbHBIX
JNaHHBIX PaOOTHHKA TPETBHUM JIMLIaM, B TOM YHC/Ie B KOMMEPYECKUX LEIAX, TOJIBKO ¢
€ro MpeIBapUTEIbHOrO MUCEMEHHOTO COIVIacHs, 3a HCKIIOYSHHEM CIy4aeB, KOoTaa 3To
He00XOAMMO B LENAX NpelyNpexkaAeHHst yrpo3bl )KU3HH U 3I0POBBIO paboTHHKA, a



TaKiKe B JIpyTHX CiydasX, NMperyCMOTPEHHbIX AeHCTBYIOIIUM 3aKOHOIATEIbCTBOM
Poccuiickoit ®enepaunm.

Ilepen nepenaveit mepcoHaNbHBIX TAHHBIX yIIpaBIeHHe 00pa3oBaHMs TOIKHO
[IPEAYNPEAUTD TPETHE JIULIO O TOM, YTO OHU MOTYT OBITh UCIIOIB30BAHBI TOIBKO B TEX
LeJsiX, AN KOTOPEIX ObUTH coOOMIeHBI. [Ipu 3TOM y TpeThero Juuma HeoBXoIuMo
[10TyHHTh NOATBEPKACHHE TOTO, YTO Takoe TpebGoBaHue OyaeT UM OG0 IeHO.

He tpebyercs cornacue paborauka Ha nepeaavyy NepCOHANbHEIX JaHHBIX:

- TPETBHM JIHIAM B UEIAX TPEAYNPEXKASHUS YIPO3bl JKH3HH M 310POBbIO
padoTHUKa;

- B DoHJ conMampHOro cTpaxoBaHusi Poccuiickoit Depepauuu, [TeHCHOHHDIH
¢onn Poccuiickoii Denepauyn B 0GbBeMme, NPeyCMOTPEHHOM  AeHCTBYIOIIHUM
3aKoHOaaTensecTBOM Poccutickoli Menepanuu;

- B HAJIOTOBbIE OPraHEl;

- B BOGHHbIE KOMHCCAPHATEL;

- I10 3a1pOCy NMPO(ECCHOHATBHEIX COKO30B B LIENSX KOHTPOJIS 38 COOTIOTeHHEM
TPYZLOBOTO 3aKOHOJATeJIbCTBA YIPaBIeHHEM 00pa30BaHusL;

- IT0 MOTHBHPOBAaHHOMY 3aIIPOCY OPraHOB IIPOKYPATYPEL;

- TI0 MOTHBMPOBAHHOMY TPeOOBAHMIO INPABOOXPAHUTENBHBIX OPraHOB M
OopraHoB 0e30MacHOCTH;

- 110 3aIpoCy OT roCyAapCTBEHHEIX MHCIIEKTOPOB TPYJA MPH OCYIIECTBICHUH
MMH Ha/[30pPHO-KOHTPOJIbHON J€ATENEHOCTH;

- 110 3aIpocy Cyna;

- B OpraHel H OpraHu3alliy, KOTOPhIE JO/KHBI ObITh YBEIOMIEHBI O TS/KEIOM
HECHACTHOM Cllyyae, B TOM YHCJIE CO CMEPTe/IbHBIM UCXOI0M;

- B CIy4asX, CBSA3aHHBIX C MCIOJHEHHEM pPAOOTHUKOM JOIKHOCTHBIX
obs3aHHOCTeH; -

- B KpCAMTHYIO OpraHusalmio, OOCIYKHBAIOUIYIO ILIATEKHBle KapThl
PabOTHHKOB.

8.3. Ipyrue opranusaiuu.

Ceenenns o paGoTHuke (B TOM 4ucjie YBOJIECHHOM) MOTYT ObITh
[IpEI0CTaBCHBI IPYyroH OpraHU3allMU TOJBKO C IHCHMEHHOTO 3alpoca Ha GiaHke
OpraHU3alHH C IPUII0KEHHEM KOITHH 3asBJIeHUs pabOTHUKA.

8.4. PONCTBEHHHKHM U YJleHBI ceMett,

[lepconancuble  nawHble pabOTHWKA  MOIYT — OBITB [IPE10CTaBICHBI
POACTBEHHUKAM HIIH YJICHAM €ro CEMbHU TOJBKO C MUCHMEHHOTO Pa3pelleHns caMoro
paboTHuUKa.

9. 3alKMTa NePCOHANBHBIX JaHHBIX PaGOTHUKOB

9.1. B memnsx ofecreveHNs COXpaHHOCTH H KOH(HIEHIHATEHOCTH
IEPCOHANIBHEIX  NaHHBIX  pabOTHWKOB BCe  ONepamuM 10  ODOPMIEHHIO,
(bOpMHPOBaHHIO, BEACHHIO H XPAHEHHUIO TAHHOH HHMDOPMALIMU JOJKHEI BBITONHITLCS
TONBKO pabOTHUKAMH, OCYLIECTBIIOIMMH JaHHYI0 paGoTy B COOTBETCTBHH €O
CBOHMM CJTY’KeOHBIMH 00A3aHHOCTSAMH, 3a(UKCHPOBAHHBIMH B MX 10TKHOCTHBIX
MHCTPYKIHSAX.



9.2. OTBeTH! Ha MMCbMEHHBIE 3aMPOCHI APYTUX OPTaHW3aLMN U YUPEKICHUN B
npeaenax UX KOMIETeHIHMH U IPEeIOCTABIEHHBIX MTOJHOMOYHH 1al0TCS B MUCEMEHHOM
dopme Ha OnaHKe ynpaBneHUs 00pazoBaHUs U B TOM 00beMe, KOTOPBIH TMO3BOJISET He
pasriamiath U3IUIIHUE 00beM MepCOHATBHBIX CBEICHUN 0 pabOTHHUKAX.

9.3.Tlepenaya uabopmMauuu, cofeprkallici CBeASHUA O MEPCOHATHHBIX TaHHBIX
pabOTHHKOB, 10 Tenedony, daxcy, 3NeKTpoHHOMH Mmo4uTe 6e3 MUCBMEHHOTO COrTacHs
paboTHHKA 3aTpeliaeTcs.

9.4. JluuHble ngena W IOKYMEHTBI, COIEpJKalllde IEPCOHAIbHbIC JaHHbIC
pabOTHHKOB, XpaHATCA B 3anuparouuxcsad mkadax (ceridax), obecrnednBarOlIUX
3aLIUTY OT HECAHKIIMOHHPOBAHHOTO AOCTYTIA.

9.5. IlepcoHanpHble KOMIIBIOTEPHI, B KOTOPBIX COIEP)KATCS IMEepPCOHAIbHbIC
JTaHHBIE, IOJKHEI OBITh 3alUMIIEHE] TApOJISIMH J0CTYIIA.

10. OTBeTCTBEHHOCTD 3a pasrialleHyue HHPOpMaLIUH, CBA3AHHOH
C NePCOHANBHBIMU JaHHEIMH Pa0OTHHKA

10.1. Jluma, BUHOBHBIE B HApPYIIEHHH HOPM, DPETYIUPYIOIIUX IOJyUYEHHE,
00paboTKy M 3aILUUTY NEPCOHAIBHBIX JaHHBIX PabOTHUKA, HECYT AUCUHUILIMHAPHYIO,
aZIMUHUCTPAaTUBHYIO, [PaKIaHCKO-IPAaBOBYK WM YIOJIOBHYH) OTBETCTBEHHOCTh B
COOTBETCTBHH C (De/iepaIbHBIMHU 3aKOHAMH.



